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GO up a gear in 2009!

Information & tips for effective fundraising

In aid of

NORWHD
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Are you ready €or {he Challenge?

Dear ridey

Congratulations on signing up to the

2009 Capital to Coast Cycle Challenge

for Charity! You are going to enjoy a stunning

cycle journey to Hove, through some of England’s

most gorgeous countryside. We promise you an uplifting

experience, and the satisfaction of raising vital funds for
charity. And of course you'll also benefit from getting fit!

This year the ride takes place on Sunday 28th June, so now'’s the
time to start fundraising!

We've put together this fundraising pack to help you coast straight up to
and past your £200 sponsorship milestone.

This fundraising pack contains:
* Sponsorship form
* Fundraising ideas — both online and traditional
* Gift Aid information
* Frequently asked questions

Read through the information included about our partner charities; Norwood, The
Cystic Fibrosis Trust, The Down’s Syndrome Association and Southern FM’s Help a
Local Child. Also see our associated charities on our website. You'll feel, like we do,
that what you are committed to is more than an event; it's a day that could help
change lives.

We'll be sending you more information about the ride itself as the day approaches.
In the meantime check out our fundraising tips in this brochure and on our website
at www.capitaltocoast.org.uk.

If you need more sponsorship forms, or if you have any questions, just get in
touch with us by phone or e-mail and we'll be happy to help. So enjoy your
training and have fun with your fundraising!

The capifal 4o Coast team




28th June 2009

About the Par{ner Charities

NoRwooD
NORWOD

CAILDREN & FAMILIES FrRaT Norwood is one of the UK’s leading charities supjporting children, families and adults coping with
disabilities and social disadvantage to reach their potential and live life to the full.
www.norwood.org.uk (Registered Charity No: 1059050)

Cystic tibrosis Trust

Cystic Fibrosis is the UK's most common life-threatening inherited disease. The Cystic Fibrosis Trust is
the UK’s only charity dedicated to all aspects of Cystic Fibrosis.
www.cftrust.org.uk (Registered charity No: 1079049)

Dowun’s Syndrome Association

The Down’s Syndrome Association focuses on all aspects of living successfully with Down'’s
syndrome and aims to help its beneficiaries to live full and rewarding lives.
www.downs-syndrome.org.uk (Registered Charity No: 1061474)

Southern ¥M’s Help A Local Child

Southern FM’s Help a Local Child — supporting disadvantaged children right across Sussex.
www.southernfm.com/charity (Registered Charity No: 1091657)

Associate Charities: For a list of associate charities who will also benefit from Capital
to Coast, see our website at www.capitaltocoast.org.uk

Thank you Cor your suppor+t



Yundraising made simple!

It's as easy as 1,2,3!

. click, click - kerchinnngg/

These days we're pretty much all online — so let’s use it to
make fundraising easy. Start by setting up your Justgiving

page.

Making i{ easy 1o raise cunds online

Justgiving is the easy, efficient and fun way to raise funds and
donate to charity online! Collecting your sponsorship online
couldn’t be easier — send an e-mail to your friends, family and
colleagues asking them to sponsor you and to donate online.

Create your own webpage.
It's easy to set up your own webpage. Just follow these
simple steps to create your own personal site:

1. Go to www.justgiving.com/capitaltocoast
9. Click on ‘Raise Money’

3. Enter your e-mail address, choose ‘I'm new to this site’
and click to continue. Then enter your details, personalise
your fundraising page and you're ready to e-mail the
website link to potential sponsors!

Make sure the first sponsor on your list is a big one and hopefully
everyone else will follow suit.
Why Justgiving?
* Easy - no cash or cheques to chase — and Justgiving claim
all the Gift Aid on behalf of the charities*
* Safe — secure online donation

* Fun — create your personalised webpage to include:
o A personal message to your sponsors
o Photos
o Your fundraising prosress
o Information about Capital to Coast Charities.

E-mail
E-mail all your friends with details of the ride, and why you are

doing it. You'll find some text on the Capital to Coast website
at www.capitaltocoast.org.uk to get you started.

*Donating through Justgiving incurs a 5% transaction fee that is paid by the charities.

There are some simple tips for getting the most out of e-mail:

* E-mailing your friends? Tell them why you're doing the
ride, and what the challenge means to you. Keep it short
and light hearted!

¢ E-mailing work colleagues? Maybe better to be a bit
more serious — focus on the charities and fitness angle.

* If you have signed up to Justgiving remember to include
the link to your pasge so people can click straight through
and donate.

* Some people don't like their e-mail address being
displayed in the header, so consider the ‘Bcc’ option to
hide them.

* Add a line to your standard e-mail signature saying you
are doing the ride, plus a link to your Justgiving pase.

* Maybe don’t include too many addresses at one time —
some servers may throw out your e-mail.

Socigl Nefuworking
Are you on networks such as Facebbook, Twitter or LinkedIin?

* Use it to tell your network that you're doing Capital to
Coast and are seeking donations

* Include a link to your Justgiving page

* Create or join a group (check www.capitaltocoast.org.uk
for our Facebook group) and invite friends to join

¢ |f you did the ride last year, post up some photos!

2. Hey, Mr Pos{man

If you feel more comfortable using mail, or you have potential
sponsors who would prefer it, then we've some suggestions
for getting the most from the post!

Make a list of everyone you can think of and work your way
through it. Give the letter your personal touch — tell your potential
sponsors why you are doing the ride and enclose a SAE for
them to send their cheques (made payable to “Norwood —
Capital to Coast”).



28th June 2009

3. In person

Make sure everyone knows
that you're doing fhe ride!

Networking the workplace
It's notjust e-mail; there are corporate newsletters or the company
intranet. Do you have a notice board (i.e. in the kitchen)? Go
to www.capitaltocoast.org.uk/superrider and download a fun
Sponsorship Poster, which you can personalise to make you look
like the superhero you are! Print it out, stick it on the board with
your sponsorship form and watch those sponsorship pledges
come in! You could also save it as an attachment and e-mail it.

A sponsorship form has been sent to you with this booklet. Keep
it with you all the time — you never know when you'll bump into
someone else to ask! If you need more forms, they can also be
downloaded from the website.

Matched Giving Scheme

Many employers will match charitable donations when their staff
either give to or raise funds for charity. To find out whether your
employer runs a matched giving scheme, contact your Human
Resources Department. Or ask your company to give you a one-
off donation to get the ball rolling!

Communities do care!

You can raise funds in the community by asking local companies
or social organisations to support you. Do you go to a place of
worship? Why not try there?

Organise an event

Why not organise a fundraising event and get your friends
together? That way they can have a great time and sponsor your
ride, all at the same time! Easy!

* Coffee morning / Tea party

e Comedy evening / Film night

e Party or quiz at a bar or club

* Wine and cheese, Bridge or Poker party

* Gig / musical recital.

Tips for organising an event
¢ Choose a date and venue well in advance

* Set a fundraising target and let your guests know
what it is

* Be clear how money will be raised — entry charse,
pledses, games, surcharge on drinks, etc.

We can help you make your event a cracker - contact us
for advice.

Keeping frack - collecting crom
Sponsors

It's easy to forget who you have contacted and what
they promised, so keep a record as you go. Once you've
collected your completed sponsorship forms, post to
Capital to Coast together with the money donated (by
cheque, please don’t send cash by post). Or you can
hand over your sponsorship money and forms when you
check in on the day of the ride.

If 20 friends give £10 each —
that’s the jolb done on the
£200 milestone

(but don’t stop there)!




What is Gi€t Aid?

Gift Aid is the easy way to maximise all the sponsorship money that you raise from individuals. It
doesn’t have any impact on your sponsors as long as they are UK taxpayers. All you have to do is
make sure that they fill in their full name and address with the postal code on the sponsorship form
and tick the Gift Aid box.

How does Gict Aid Help?

By making use of Gift Aid, the Capital to Coast charities not only benefit from your donations, but are
also able to reclaim the tax which is paid out when the donation is made. By ticking the Gift Aid box
on any donation form, we can claim back 28p from the Inland Revenue for every £1 donated, at no
extra cost to the donor. This means that a gift of £100 can be turned into £128 as long as the donation
is made through Gift Aid. To make your sponsorship money go further just make sure the Gift Aid box
is ticked on your sponsorship form. If you have any questions concerning Gift Aid please contact our
Income Team on

t: 020 8420 6870
e: fundraising@norwood.org.uk.

COoNDITIoNS:

* Gift Aid only applies to donations from individuals rather than companies, trusts or charity
cheques

* You only qualify for Gift Aid if you are a UK taxpayer

* You must pay an amount of income tax and/or capital gains tax at least equal to the tax that your
chosen charity reclaims on your donations in the tax year

* Gift Aid does not apply to any contribution you make by sponsoring yourself to take part in
Capital to Coast.

Remember, Gift Aid doesn’'t cost you or your sponsor a thing!



Yor +he SuperRider
in you.,.,

Go to www.capitaltocoast.org.uk/superrider
SpOﬂSOI’ Super 1G and download these fun posters.
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it You can personalise the posters

with your own face in the space
provided, email it to friends
and work colleagues, or put
it on your work noticeboard.
Hopefully they will raise
a smie and help you
to achieve your £200
sponsorship goal.

Sponsor SuperRider
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Sunday 28 dune 2009

{will be fakin part in the Capital to Coast cycle:
To sponsor:
please Contact me on:
or visit my dustgiving pase af e

28th June 2009



frequently
asked questions




